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g g of Htate, AL,
& USLA Publications

2 July 1943

i, Effective with documents dated i July 1963 all State, AID, & USIA
" publications will be processed io the Library in hard copy without the assigament
of a control number. This change is concurrent with the assignraent of meaningful

{or semi-meaningful) numbers to ail docurnenta from the above sources processed

an information reports. The following peries are included:

3,
N gtate,, USIA
Txternal Reséarch documenis (all series) hafate

R Reports
Research Notes
Special Memoranda

&

Geographic Reporis
intelligence Estimates
intelligence Reports
international Boundary Studies
Imventories

Research Memoranda

-

2. The following procedural changes ave vaguirad:

Pass to Publicatious Unit unnurabered.

A} Receipt Unit.
(Mo other change)

7} Publications Unit. D-cards will be filed manvally under the
ariginators' number {i.e., hy sourcej at the Publications Unit. Processing
copies of indexed items will be routed through Hping and IPL to VAR,

aund a separate hard copysent directly to the Library. items whkich are not
indezed will be sent through Typing te the Library {no copy needed for IFI
ar VMR). However, established hard copy series will only reguirve an
initial source card for the sevies and subsequent issues Ay by~pass

Typing whether indexed oz not indexed.
wiil be responsible for ensuring preparation of the initial source card

for sach hard copy series.

D-cavds returned to Pubiications Unis no machine

€} Distribution Usit.
ed thvough Typing.

processing. Note that some items will not be roul
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D) Typing Section: Source cards for Staie, AID & USIA publications
prepaxred without 2 control number. New hard copy series will be identified
by the publication's disgeminator with a note on the routing slip. The initial
source card for series so identified should be annotated: "Established as a
hard copy series {date). "

25X1

Chief, Analyais Branch

25X1

/4 Chief, Dissem. Confivol Branch
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